
 

 

 

Branch Assistant –Williams Lake Library Branch 

Permanent Full-time Position 

 
Applications are hereby invited for the position of Branch Assistant located at our Williams Lake 

Library Branch.   

 

Responsibilities will include: assisting with day-to-day supervision of branch operations; handling 

complex reference questions requiring in-depth knowledge of the library circulation system, 

catalogue and subscription databases; developing, organizing and conducting library programs such 

as toddler and pre-school story times; and representing the library as a participant on local 

community groups that focus on the delivery of family/children’s programs and related literacy 

initiatives.  For a detailed job description please visit the Cariboo Regional District website at 

www.cariboord.ca. 

 

The minimum academic requirement is full completion of an accredited Library Technician program.   

Additional requirements include: knowledge of general software programs such as MS Office, 

Internet browsers and library automation systems; strong organizational skills, a demonstrated ability 

to work cooperatively and effectively with other staff and to deal pleasantly and tactfully with the 

public.  Preference will be given to candidates with previous experience working as a Library 

Technician. 

 

This is a union position and is covered by the terms and conditions of employment as set out in the 

Collective Agreement between the Cariboo Regional District and the BC Government Employees 

Union.  The terms of this position include a wage rate of $33.11 per hour and a 35 hour work week. 

A standard probationary period will apply. 

 

Applications will be accepted by the undersigned until 1:00 pm Friday, February 3, 2017, and should 

be in the form of a resume with an accompanying letter detailing your experience and qualifications 

relative to the position. 

 

The Cariboo Regional District Library thanks all applicants; however, only those candidates selected 

for an interview will be contacted. 

 

Bernice Crowe, Human Resources Advisor 

Cariboo Regional District 

Suite D, 180 N. Third Ave. 

Williams Lake, BC  V2G 2A4 

Telephone:  (250)392 3351 

Email:  mailbox@cariboord.ca 

 

http://www.cariboord.ca/
mailto:mailbox@cariboord.ca

